WORK EXPERIENCE 2011
CHECKLIST
1. Have you thought about what you might like to do for Work Experience?

2. Have a go at finding your own placement as some jobs on the database provided may not be suitable i.e. they are far away, not what you are interested in, and there may be other people who also want those jobs!
3. If you have found somewhere you might want to work, ask them if they will let you do work experience

4. If they say yes go in to meet them in person, ask them to fill in your self placement form and ask for a copy of the EMPLOYER’S LIABILITY INSURANCE, this is really important as school needs this!*

5. If you have been unsuccessful in finding your own placement, see Miss Robinson who will arrange to go through the job database with you and find something suitable for you
6. MAKE SURE YOU FILL IN A MEDICAL FORM AND HAND IT IN TO MISS ROBINSON AS SOON AS POSSIBLE!

7. Have you got all your forms completed and signed? If so hand them in!

8. PLEASE STICK TO THE DEADLINES!!  THIS IS VERY IMPORTANT!

9. If you have any problems at all see Miss Robinson who will be happy to help
10. With Work Experience getting nearer, have you contacted your employer for an interview?  If you have arranged you own placement are you sure of everything you need to know?  Such as dress code, where to go, health and safety procedures?
