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Bacup & Rawtenstall Grammar School

Acceptable Internet Use Policy – Staff

This Acceptable Internet Use Policy has been drawn up to protect all parties.  With the agreement of the Headmaster, the system and Internet are made available for occasional personal use, during the employee’s own time;  i.e. before school, after school and at breaks.  Staff are reminded that inappropriate use of the Internet could result in action being taken under the terms of the School’s disciplinary procedure.  The school reserves the right to examine or delete any files that may be held on its computer system or to monitor any computer use and Internet sites visited.  Therefore, it is important that all staff familiarise themselves with the principles set out below.
All Internet activity should be appropriate to staff professional activity, including research for professional purposes.  In allowing staff to use the Internet in their free time for personal use, it is understood that the same principles apply.
Under the terms of the Authority’s Trade Union Facilities Agreement, reasonable use of computer facilities for authorised trade union representatives is permitted.
Activity that threatens the network, or that attacks or corrupts other systems, is forbidden.
Users are responsible for all e-mail sent and for contacts made that may result in e-mail being received. Please do not send mass e-mail funnies or chain letters to school mail boxes.
Use for personal gain, gambling, political purposes or advertising is forbidden.
Copyright materials must be respected.
Use of the network to access inappropriate subject matter, such as pornographic or racist material or material which could be considered offensive, is forbidden.
Lancashire County Council filters all Internet content.  If staff are found to have used methods to circumvent this filtering a report will be made to the Headmaster. The only exception to this is where a member of the network team needs to connect via a different ip address to carry out research or download necessary software for work purposes. This will include looking at sites that students may have reached by avoiding the proxy. 
It is the duty of all staff to report any inappropriate sites they find accessible on the Internet to the Network Manager.  Please provide the full website address of the site where possible.
Please check your e-mail Inbox frequently and treat e-mail as you would a letter. 
File mail when you have dealt with it and delete items you no longer require. Please be vigilant when opening attachments as these may contain viruses. 
Never open attachments from an unknown source. Remember that  e-mail can be forwarded or copied to others.  Please try not to send large file attachments to many addresses.  
All staff have a responsibility to ensure the use of email in no way compromises the good name of the school.  
I have read and understood this Acceptable Internet Use Policy and agree to be bound by its terms and conditions.  I understand that my Internet use will be monitored at all times and where it is considered that I have broken this agreement, the Headmaster will be notified, with accompanying screen shots, copies of my work, printouts or other evidence as necessary.

Name (Please Print): ………………………………………………     Dept……………………………
Signature: ……………………………………………………….         Date: ………………………….
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